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Have you considered making your application online at www.newport.gov.uk/schooladmissions 
•	 Please answer all questions and ensure that you sign the form in the space provided.
•	 Read the School Admissions Policy 2024/25 and the guidance notes attached before filling in this form. 
•	 For assistance with this application, email school.admissions@newport.gov.uk or call 01633 656656
•	 Details of  your catchment school can be found at www.newport.gov.uk/schooladmissions
•	 This form is available in Welsh / Mae’r ffurflen hon ar gael yn Gymraeg

Section A: Child’s details

Forename: _______________________________Middle name: _______________________________ Surname: ____________________

Male/Female    Full chosen name (if  different from above): 

Date of  birth: ____________________________ (please supply a copy of  the child’s birth certificate if  applicable) 

Home address:

__________________________________________________________ Postcode:

If  your child is currently attending a nursery, please state the name of  the setting: 

Is your child	  a Looked After Child (by social services)	  a Previously Looked After Child (by social services)  Not applicable 
 
If  yes, please state which Local Authority this is under

Social Worker’s full name ______________________Signature*: 

For a previously Looked After Child please provide supporting evidence, such as an Adoption Certificate

* As the Social Worker for this Looked After Child, I confirm that this application has been fully considered and the first preference 
school named in Section C is the most appropriate to meet their needs.

Section B: Applicant details

Parent/Carer(s): ___________________________________________Relationship to child:

Home address (if  different from above):

____________________________________________________________________    Postcode:

Home tel: ___________________________	  Mobile tel:

Email address: 

Please indicate if  you wish to receive correspondence in:   English / Welsh / Bilingually

What is your home language?

Children are eligible to start Reception the term following their fourth birthday. If  your child was born between 01/09/2019 and 
31/08/2020, apply before 5pm on 9 January 2024.
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Section E: Relevant Sibling

Does your child have a brother or sister attending any of  the schools you have listed?	 Yes      No 

Or are you also making an application for another child?  	    			   Yes     No 

Please provide details of  the relevant sibling who is nearest in age to the child for whom the application is being made:

Name______________________________ Date of  birth______________ School 

If  your child has a relevant sibling but you do not mention it here, the School Admissions Team will be unable to take this sibling into 
consideration when determining your application.

Section C: School preferences

Is your preference of  school:	 Welsh-medium	 	 English-medium 	 Faith-based   
(You may need to apply to a different admission authority – see guidance notes) 

Please indicate your preferred school(s) (in order of  preference).You may express more than one preference. 

1.________________________________________ 	 4. 

2.________________________________________ 	 5. 

3.________________________________________ 	 6. 

You are declaring that all parties with parental responsibility for this child have been consulted and confirm full agreement to this application. 
If  not, or there are any court orders in place / pending legal proceedings, please provide details:  

If  you would like this application to be discussed with any other parties, please provide name and relationship to child:

Section D: Additional needs

■  Tick here if  your child has a Statement of  Special Educational Needs or an Individual Development Plan (IDP) which names a particular 
school in Section 2D.1 of  the document.
 
If  your child has a Statement/IDP but no school is written in section 2D.1, or the document does not have a section 2D.1, you should not 
tick this box.
 
If  you have ticked this box you must email a copy of  the Statement/IDP, including section 2D.1, to school.admissions@newport.gov.uk

Please indicate your child’s special medical circumstances, if  any:  
 
 

The information requested is regarded as special category data and we require your consent to process this information. 
Please note we will continue to process your application if  you do not give consent, however we will not use this 
information for any other purpose. 

 ■ Please check this box to consent 

You may withdraw your consent at any time by contacting school.admissions@newport.gov.uk or by calling Newport City Council 
on 01633 65665
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Section G: Supporting evidence (please tick all relevant statements)

Newport City Council would like to ask for your consent to check your Council Tax record as evidence of  your home address.   
Please note, we will continue to process your application if you do not give consent, however, we will require 
alternative evidence from you. We will not use this information for any other purpose.

You may withdraw your consent at any time by contacting school.admissions@newport.gov.uk or by calling Newport City Council on 
01633 656656.

Newport City Council may check my Council Tax record as proof  of  address;

	 Please check this box to consent.  My Council Tax Account number is (if  known)

	 I attach a copy of  my child’s birth certificate, NHS medical card or valid passport. DO NOT SEND ORIGINALS

	 Other relevant evidence is attached (please specify) 

Section H:  Important information to note

Please ensure that your completed application is submitted to:  School Admissions Team, Civic Centre, Newport, NP20 4UR  
by 5pm 9 January 2024. This is to ensure that a decision is issued to you by no later than 16 April 2024
We recommend that you keep a copy of the completed form for your own records.
 
Please provide a reason if the application has been submitted after 5pm 9 January 2024.

Declaration
I have read the Information in the School Admissions Policy and understand that the application is subject to the terms and 
conditions outlined in this document and therefore there is no guarantee of  admission to my chosen school. 
I confirm that I have parental responsibility for the pupil and have obtained the agreement of  all other persons who have 
parental responsibility for the pupil to make this application. The information I have provided is accurate and complete, to 
the best of  my knowledge.

 Signed: 

Full name (PRINT): 						            Date: 
 

Assisted Applications 
Please provide your name and contact details below if  you have completed this application form on the applicant’s behalf. 
Note that if  this is the case, the applicant is still required to sign the above declaration to confirm that they understand the 
terms and conditions of  the application. 

Name: 

Contact number: 

Relationship to applicant: 

Section F: Other information (please tick all relevant statements)

Is this a child of  UK service personnel or other Crown Servants (including diplomats)?	 Yes    No 

If  yes, please specify________________________________________________________________________________________________

Is this a child of  multiple birth (e.g. twin or triplet)? 	 Yes    No 
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Important information to note

Please make sure that you have read the declaration before signing and dating the form. If  the application is submitted unsigned, this could 
delay the processing of  your application, thus increasing the possibility of  not achieving a place at your preferred school. Allegations of  
fraudulent claims will be investigated, and places may be withdrawn if  applicants have knowingly provided false information in order to 
obtain the advantage of  a particular school, to which they would not normally be entitled.

DATA PROTECTION ACT: Newport City Council is registered under the Data Protection Act 2018, allowing the 
council to hold and process personal data. Such information will only be used for the purpose for which it was provided 
and as allowed by the Act.

For processing applications for school places in Newport the information you provide on this application form may be 
shared with other agencies that are directly involved in the education, health and welfare of school children, including 
other local admission authorities. Privacy policy: please view online at www.newport.gov.uk/privacynotice

Checklist for applicants - please use this checklist before submitting your application 

��Could you make this application online instead?  
�If  you are making your application before the closing date you could visit www.newport.gov.uk/schooladmissions and submit your 
application online. One of  the benefits of  this is that you will be able to view your decision online on the offer date.

��Have you completed the correct application form?  
�This application form is for parents applying for a September 2024 Reception place in a Newport City Council community or 
voluntary controlled school only. For a place in a Roman Catholic School or Charles Williams Church In Wales Primary contact the 
school directly. If  you require a different application form please contact school admissions on 01633 656656.

��Have you read and understood these notes before completing your application?
�Should you require any assistance in completing this form, any clarification of  the admissions process, including details of  your 
catchment school, or a copy of  the School Admissions Policy, please contact school admissions on 

	 01633 656656 or by emailing school.admissions@newport.gov.uk 

 ���Do you have parental responsibility for the child for whom the application is being made? 
���If  no, please ask the person with parental responsibility to complete and sign the application form. If  you have parental responsibility 	

	 but are not the parent, have you provided the relevant evidence as detailed in the school admissions policy 24/25

If the child for whom the application is being made is under the care of a local authority, has the social worker 
signed the application? 

If the child for whom the application is being made was previously under the care of a local authority, have you 
provided a copy of the adoption certificate with the application

Do you know what your catchment school is? 
Details of  your catchment school can be found on the council’s website (www.newport.gov.uk/schooladmissions) 

��Have you answered all questions fully and to the best of your knowledge, including details of any relevant medical 
factors and / or relevant siblings?

��Have you given permission for school admissions to refer to your council tax record?
If  not, please refer to the school admissions policy 24/25

��Have you attached a photocopy of your child’s birth certificate as detailed in the school admissions policy 24/25

��Have you signed the application form?

��Will your application be received by the school admissions team before the closing date of  
5pm 9 January 2024?  

It is the applicant’s responsibility to ensure that the school admissions team - NOT your preferred school - receives your completed 	application 
safely and on time.  If you are posting your application it is recommended that the form is sent by recorded delivery.  The Council cannot accept 
responsibility for any application or evidence that is lost in the postal system. Any applications that are received by the school admissions team after 
the closing date of 5pm 9 January 2024 or applications that remain incomplete (i.e. without proof of address) at the closing date will be determined as 
being late; this may increase the possibility of not achieving a place at your preferred school. 


